
 

 
 

AUTOMATIC DOCUMENT CREATION 

 
When you use GovLink to initiate a new civil action in nearly all Georgia Superior Courts, do not upload a 
Civil Case Information Form or a Summons. Why not? Because we will create those documents for you! The 
few Superior Courts for which this feature is not available are listed below.  
 
GovLink’s sister system, PeachCourt, has been “automagically” (automatically) creating Civil Case 
Information Forms and Summonses since 2014. These goodies are now included in GovLink.  
 

 When you initiate a new civil action, do not upload a Civil Case Information Form or a Summons. 
 These documents are created for you after you submit the filing envelope to the clerk.  
 You will not see the documents listed on the screen in GovLink until the Filing has been accepted by 

the clerk, but don’t worry! 

When your filing envelope is accepted by the clerk, your email notification will include a link to view and 
download all the documents, including the Civil Case Information Form and the Summons.  
 
But what if…? 
 

 If you need to file a Summons AFTER the civil action has been created by the clerk’s office, then you 
can create, upload, and submit your own Summons. 

 If you upload a Civil Case Information Form or a Summons as part of a NEW civil action filing, we 
will NOT send those documents to the clerk’s office (but you will see those documents listed in 
GovLink).  

When you have questions, answers are close at hand! Please use the chat bubble on any GovLink screen to talk 
with the knowledgeable and helpful team at GreenCourt.  
 
Below are examples of the Civil Case Information Form and Summons. 
 
 
  



 

SAMPLE FORMS 

 
Sample of Automagically-generated Civil Case Initiation Form 



 

 

 
Sample of Automagically-generated Summons 

 

COURTS FOR WHICH THIS FEATURE IS NOT AVAILABLE 

 
The “automagic” Civil Case Initiation Form and Summons are available in all Georgia Superior Courts, except 
the following, as of March 16, 2022: 
 
Bibb, Chatham, Cherokee, DeKalb, Glynn, Gwinnett, Lowndes, Rockdale, and Spalding 
 
When initiating a new civil action in any of the courts listed above, GovLink will not create any forms or 
documents. Anyone filing in one of these courts needs to upload all required forms and documents.   


